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I LETTERS WRITING ( JdU>il) t^ildlfaftlf <yU& I 



Hoiv \.oyiin\.tdi\A\.&l 



p : Jllll jSJ2 Sjj^ SJLoij (_jjSj ^ A 



^1 J^L^-jll ^ J Personal Letters (Friendly Letters) :(jUJw0ii| JaSi J^Lhj) rt'i m iii J^Lij (j 



(Jj' kjjj tjSj.S — ilj ;«.lj*]lj t3 Vi(;"l l JjLoij Jlc 4(iLO»ftJ i_^j3 (VO^I ^^i"^*^ lii"^^ O* *^) '-"'^■^^-^^ j' 'jjj'^ W^ 

, -^ '^;j liuj J_jjl p J jj AijLxil iai^ 



l.^^j j_J£l J^La,j ^^j rOfficial Letters (Busmes^^ettereTcJ**!! JjL55)<hSo5bO(S 

5 li^lj j£j,S SI (Jjl kjjj tjjjUijI ^ j^_aJlj j£UI (JjLuijj t^Lt^lj dillKllj cijliajjlj (jLajJ'^l diliiiaj tAjjLajJl 

,4j.cjal^l TTjI,,, «.I_^Ij 
.<ljalLLijl djIjLlajl julklj iAiliajjIj l_JJJJJjl '"'^^ (j^ W^^ Aji-ilkjai (JjlSjU SjLul^l (jl ,2 



The address 




.1 




The date 


&Jjl-^l 


.2 


Salutation 


41^1 


.3 


Starting (Opening formula) 


(A^a-lliaVl SjUil) ijlJ^l 


.4 


The body (Subject) (Purpose) 




.5 


Closing formula (Valediction) 


(£^iJj]i) AlaljaJi AlaU^i SjLc 


.6 


Signature 


f LuxaVi jl ^J^l 


.7 


Postscript 


AlLv^sUil J A^lsJl 


.8 



:^UaJlti>l>£ 



- ! Jtill (JSj^I ^ Sjiliaj^l (j£LsVI j"°\' i_jj£j (jl ' '-^^ SJLoijll j_ji AjjoujjII «.Ij^VI (jJ 




^t^^^tijUj j^^l//j;/L^jtLwU 



o'i — *^ -^ (1 

4JI J*OjjoJI 



J*jjjcJI o'5*^ •? (1 



f"_jl^' (2 



~4l^^3 



(JjjQyi rt ^JI jl ^^^^jcJI (4 



(^LstJI ejLxJI) 3JU)bMJI SjLc (5 



^fi^6 



^5-UoJl3fV^btJI(7 



UThe address^ . ^laJjJI (1 
:(Sender's Address) J«jj*JI o'^*^ (' 

J J I- ■ " S.ic |_j (jl^jixil <_jjSjj ta->a, ^\l i^y^ (_cJ-^l Aj^ujI |_J (i-jlixiji (Jjoij^) (Jjoij^l ^jl^jjc ojlc ' _ '-^^ • 




.(Capital Letter) jjjS ^j^ '-^ liUilj ^Jc ^Luoil ^LuoiVl oIa ^j.^^^. • 
.(Full stop) (.) 3iiu ^^^ ^gill jiL^\ jiaLJI Ijic Lc (Comma) (,) aL^Uj jk^a. <_]£ ^^^ • 

21, EL Wehda Street, 

El - Daraj, 

Gaza, 

Palestine. 



P.O. BOX 5328, 
El-Daraj, 
Gaza, 
Palestine. 

,St. liiA street <-^ jU^aii-l cA4 -1 
.(j.ufl^ (_y]j Sjc (>> ijla) (jiLlI) 5jyj ^1 A.Liii jiLlI ^jU. L-iLkiJI jl£ IJJ .2 

The address :4JI |_pj«JI QJ^J-gj (<y>ril .o 

j^ Ij (Jjoijiill ij\j^ M^J '^j Jj^j^l u'j^J (Jj^J-^l Cj'j^ •Ca^'^J^ (j^ CJ " ' ''''' '^■^"'jil (;IjLUaaJl) JjLuij]! • 



Mr. Fadi Azam, 2 1 , AL- Wehda St. , 

17, Omar St., El - Daraj, 

Cairo, Gaza, 

Egypt. Palestine. 

21'' October, 2002 

.Mr. 5_4K ijx. "i^i oj£J (_UiaiVl (>ii 'Dr.jl Sir : Jic LiSl iU^ ^J J^jiJI jl^ IJJ • 
J_jk ^jjj V i-u£ IJJj i^jjil jwuiL Icjjla Mrs. i-"4 ^J>" '— ^'^ '^jj 'Miss i-"Sj 4ajuT 4JJ Jjoijlll jl£ IJJ • 

, J-^S?I jAj Ms. i-iiSli V j»i ^jjla tjA 




(The date \:^j[siU2 



March 21^ 2002 


(A^ij^aS?! AJLjkl) 


21 ' March, 2002 


(A^jlkjj^l Aijjkl) 



r' , 2"^ 3'% 2r' , 22"^ 23'■^ 3rV 



I^Lc 20"' , is"" , S"" , 4"' : Ji- (th) ^ ,^ ^LjVl ^^^ j' -^^^ • 



October 1, 1998 



5 November,2001 



I Sept. 13'" , 2002 || 15 Nov.1998. 1 



! (JiLi ^ )j)i ••" '' <i'-ajujl ji ^"i-v" L*i UjLC' 



j^ttSill Qljloi^U 4wUi 



Jan. 


January 


jjljj 


Jul. 


July 


j^ji 


Feb. 


February 


Jj^ 


Aug. 


August 


■j,<U.«f:\ 


Mar. 


March 


(j^jL 


Sep. 


September 


ji,clljal 


Apr. 


April 


a!>HJ 


Oct. 


October 


jjjS£| 


May 


May 




Nov. 


November 


J^y, 


Jun. 


June 


j^ji 


Dec. 


December 


\J.,4JJJJ^ 



.jf*-21 4.6.98 :liiA <ij^ ;(jjAjj^S?l HI 4j»jj21 6.4.98 :liiA (jjiSUajjj]! -^ ;"<;« ^^.lijVlj ijU>.l ^jl^l ■ . '"<; • 



Salutation (Starting) (Opening formula) :(^Ux9yi ojloJI) (^IjuJI) ^ujgx?l (3 

: V^' 3j^k ^^»e£j' v^ • 

, l^l^ ^ <Lali ' ■•'^'j (Dear ^jla^l a^jil ) ■/"<' (jj^j-a JJ Xoijl i_lLkiJI jl£ IJJ (I 



Dear Ahmed, 


■i-i^l ijjijp- 


Dear Samia, 


Aj^Loi ^Jjjc 



,1^1^ ^ a\.^u . .^-.j Dear father, JjJ*^1 c^^lj ijii iSjIjSlI <La <'"<•' i_jjl5Vl JJ Xaijl (_jLkiJI jl£ IJJ (u 




^^L _^^ ^oaLl -jIa^I 


HiiAilll jL^, "XJ^ 




Dear sister, 


°Ji3*^' cr^' 




Dear brother, 


yM^ c^l 




Dear grandmother. 


°Ji3*^' cr=^ 





, l^l^ ^ Aiuali ' ■•'^'j (Dear Mr. c^^^ ■''•'^^ >^ ■/"<' AjLlJLa lili ^j^ui ^ (j^ai^ ^Jj Xoijl i—iUaiJI jl£ I jj (r 



Dear Mr. Yousef, 




Dear Dr. Ali, 


Jz, jjS£":i]l l5 jj> 


Dear Mrs. Nader, 


jjli jiUI 2ji.jj ts^JiJ^ 



' Dear Sir, J;iui 11 ^j_jjc (_jj£j jI iiLl»i ^(2^, ^-c. .^, Sijjt^ ^*-yjj '^^'y; o^ c^l) p-^^ '"-^ ^ cJ^ju ^ Ca£. IJJ Lil (^ 

. Dear Madam, SjIui]! ^jJjJc i_±ili ^ l^lg-i ^^ aL^U (j^^i^ij 
: ■ _ '"<" Lijjj Dear t-iiSj ^sli ;5Jj^l sj^j^.! .ii.1 JJ l^:?.>c jl tl^ l.ii.1 c^yu, "i ajoiLi^ JJ l^>c (_iL!=LiJI jl£ Ijj (_ a 



Gentlemen, 



*:i^i / *iij]iii JVjii 



Sir, 


^,,,,11 



CA iL-^a 1 



1 .ilr. C 



! (_JjSj " °^ ■ ^" JJ^)^ «.Lul_^^ A^^J^I (JjUal^l ^J Vj 



The body (Subject) (Purpose) t^oJI jf 4ijjo>Jfto jf olkgdl ^g^j^ (4 

.S.ii.lj SjSi ^Uj SjSa (J£j jj£l jl SjSa ^j^ jj'^UJ '2^^"\l aj<j jj^j c;-iUa^l (_^ fji^ aAl jA i.lt • 

jk'ilj 4lcU]l A^JjkiVI Sjiilli liUilj ;^J ^jiiLS lililj liLLcl ^=^1 Jlk2 ilJjUaIIj fliiuaVl ^Iiblki ^ • 

tj ^_jjjl 2^", ^\l jci JI^^LiJlj 4j^jjI diljljc iiiJi£ i_iiajj ;5ijJLij| jji i"il jl . ^"-C-N/l (_iiajj ;4l^lxi jji 
.Sjji.VI AjILoij ^Ji^ 4j]J Jjoijlll ji*ij i-jLkiJI 1^ ^j .AjjjjJI CjljLkiJI ^ 

Closing formula (Valediction) ( <gl.^jJI ) ^Lgdl ^JLoLsmJI ojLc (5 



,4L_^li L&Axj Aj^iajjj l_jllxki 



/j J ^ . t-> ^ t-i^" '< ^^'1 4^:^U]) ^1 t—uSjj 







! 4jjj (Jjol J^l J<_c 


A£iU 


ji SjS ' ^ ' ■ "^ ^ 


LLsL^-ail lUC- t a\"-^"j 


• 


Yours affectionately. 


CS^'^J^ (^ 


:ojUSu 


.1 


Your loving cousin. 


(r,^;ii) 


I'k'lsll (l^llK) l^ltntv (."lil 1 ^\ lya 



With all my love. 


J^ OalU. ^ 


:j4^>elU 


.2 


Yours ever. 


A^bUi^Wo 




r Jt j^a jriidLL : jM « >^i'/ d^. *^-~^ 






Yours, 


lill (j^U'^slI 


: j^oo,*eJ>tJI f Uju?Su 


.3 


Your sincere friend, 




Cordially yours. 


^^^1 



Yours sincerely. 


ciUo^U'oll 


: JjojJI tJjLwJ 


.4 


Yours faithfully. 


(cillo^U'.ll) ^J^\ 


Yours very truly, (Very truly yours) 





cUjj_^ AlaJill cjljUc j5£l ^^ jjjSjj^Vi cUij Lc£ Sincerely yours, J Yours sincerely, 't^jliaft^j A 

(Signature) ipUftoVI jj ^5^?! (6 

.Al^tLkJl 2^^"\l Sjljc diaj 5 iLujjjl ^j^ ^i°""il cs""^' Aj^UjI ^ Ajajjjl ajj • 

■ Ahmed or Salem : Jio ;iaSi ^■^■'-■^^i liLu^jlj ^jjIIj i-ij£li (AluaaJill JjLuijII ^) Ij^?. Aij«j aJJ Ja-jIII ^^^ IJJ (1 

Cll=>j ?r>^lj iikj SJjUI ^I ijc ^^ ■ •-» (Jjjjiill ,_jj.^rkJl]l ^VIj (*J3jj]I (jj%^ ^(J^i Jj'-i^J (.f^) Aija-o (JaVl iyi\ji\ A-0 Lol (2 

!j_jjVI^ 4_ijj| cHlaj (Jjj^>^l 2a^hj i_±iSjj t^l ■ u^yi 

Eman Salem Juijlll ^1 

Eman Salem ^^j^l 

Sales Manager cjUjaaH jjia 



"-■r" »rf"« >f>T^.-?K7>ir* •^"Sir^:. ■*[ ^-.4?>:>r-». T~-r'..-f^^v" _ ' 



J PS 



^Postscripts : ^^^UJJI af ^^bdl ^7 

, JaSi JjVl UljJ^Ll Sjlxi AjJiUJI tll^ 4jilS AjSjllI j»2jj , "AjJjIa" ^jJXAi Postscript <-iKl jU-alkl 



PS: Please, confirm the arrival on telephone. 

E. S. (Eman Salem) 

oJ a ^j ;^l . . ./)^ ."11 (j^ljj jl '"iK^.vAl jl jjliljjjl (Ji^ SJIjoijIIj i_SJ^\ (jIjjI (J^JJ -^ AjLudlj AjjLajJl dlljlixijl ^j 

.cjlSajllI tLuoil ' _ '"<"j End. lAjU-aikl jl (Enclosed) ;iil4fl>a ^.^K ■ _ '"<; ajUJI 

End. - Bills of Lading. iy^\ j^\^ 

- Insurance policy. u^ti]l a^jj 




}^ljjii^ ^h^JljM, 



J^;J|l//^;/L^JtLwU 






JdU^JI \Ai lAriS «iibL« 






1. 


I am pleased to inform you that .... 


■■■ U^ f^-^' U^ is^J^ 


2. 


I have the honor to inform you that .... 


. . . ^U ^S ]U-^l ^l_j (-_fl ujjjl 


3. 


Allow me to congratulate you from the bottom of my heart on 


J^ ^P^l i> (^1) 


4. 


I can't express about my feelings when I heard that 




5. 


I write this letter hopping that you are well and enjoying yourself. 


jj '^" j' '^•' "' 2\1,„j\l nSa ' rA\ 


6. 


It gives me pleasure to write this letter to you, I hope everybody 
at home is hale and hearty. 




7. 


How sweet of you to write .... 


lj,"<" /jl 1o,U\ -< 


8. 


I was glad to hear from you. 




9. 


I hope everyone is aU right at home. 


. P^ xj,4^1 L)3^ L)'-^ cJ-*' 


10. 


Congratulations! How nice to hear that .... 


tjij ^^'^ jl ^%*^ f^ !tPW^ 


11. 


I was deUghted to hear that... 




12. 


I was greatly shocked on hearing the news. 


, jLikVI ,_jriLuai Ait i-ia-, ^ aSj 


13. 


I regret to have to inform you that .... 




14. 


I am very sorry to inform you that 


^L ( i.,iVl 5,ilii ji^'Nilil ^1 


15. 


It is a pity to hear 


^^Luoil cj jjIj aSI 


16. 


Thank you very much for your kind (letter - invitation - 
present- ect). 


25,U\\I ( ^\l ,M■;,^^. - 


17. 


I would like to thank you for the nice ( letter - present) you 
sent me on the occasion of (passing the examinations - my 
success - my marriage - ect). 




18. 


I write this letter to thank you most hearty for .... 




19. 


Word alone can not express my thanks to you for ... 


c> ^L5J^ 


20. 


I have great pleasure in inviting you to spend a month in our 
(country ) 


. ( ^^) tsi i J^ 


21. 


It pleases me to invite you to visit our country. 


, LjaL SjLijl liljcjl (j\ ^AjuouI AJ,\ 




^^t _^^ La^t :jU| j^^l//j;/L^jtU^ 



22. 


I would like to invite you to spend the summer holiday with us 
this year. 




23. 


Do come and spend a few days with me at ? 


^ ij cr" fV^^I L>^ 


24. 


We draw your attention to .... 


Jl js^aUuI t"nli 


25. 


I take the liberty to bringing to your notice that .... (to ...) 


L)^ — ; f^ j^ cs^ j^l u' ^j' 

( Jl) 



Reply on a letter 4iLi>ll tjJc i>U |9i 



iljL« 



] 



1. 


In reply to your letter of .... 


f- j^xA\ -'Cil Ui. ^^^ici Ijj 


2. 


Your letter has just come to hand. 


, jVI lil.'.j f.'^ilU 


3. 


Your letter informs us that 


^1 IJAjii ^^'n il l-i-'^ 


4. 


I was glad to hear from you. 




5. 


I am sorry it has take me so long to write. 


,5jtii]l ^ JJ^IjII ^i^».l>l 


6. 


It's very kind of you to think of me and send me such 
a wonderful letter ... 




7. 


Forgive me for not writing earlier. 


, jVI (Jja 3jti£ll ^A»] ^js-oLoi 


8. 


Your letter has reached us .... 


... f,<;ilV,^ li\.r,j/... f^LkkLLi,:J 




Li>Jttoj|»*flBQUJS 



1. 


Yours affectionately, (Affectionately yours,) 


iJ'^j^ ^ 


2. 


Yours sincerely, (Sincerely yours,) 




3. 


Yours respectfully, (Respectfully yours,) 


jsljli.'il jilj ^ 


4. 


Yours devotedly, (Devotedly yours,) 


c^^Ji- 


5. 


Gratefully yours, (Yours cordially,) 


^^^1 


6. 


Yours very truly, (Very truly yours,) 


'^ '^"^ c3 "^' ^1 « ^ 


7. 


Yours with love; As ever yours. 


Aj^ X] ^"it n x^ 


8. 


Your loving son, ( daughter ....) 


I 1- A\ ( -<";,l) -<;,! • ^ 




^t ^^ ^jidLL :jl^| 






1. 


Looking forward to seeing you soon. 


Ill 1^ ^S*11^ j\ ^jiTm «\i-l'll 


2. 


With kindest regards, (With my kind regards,) 




3. 


Remember me to all. 


'^"■^'i ,_j-a^iLaj aLI 


4. 


I hope to hear from you soon. 




5. 


With best wishes. 


i"iK;^"\l (-jJal J<_a 


6. 


We trust you will kindly inform us ... 




7. 


Trusting to be favored with ... 


... J Uj^1j1,.j] a£jl i^jj^ ^jjSulj 


8. 


I hope to reply soon. 


Lyja jjj (J, (j^l 


9. 


Trusting you will excuse us .... 


,,, jAxJI Ul (j^jjausJiLuI »£jl (j^ Aii 1^^ 


10. 


Always at your disposal, we beg to remain .... 


j^ ^iJ ^\^y^\ t-l^*! 1 /^'il^ 


11. 


We thank you for your prompt attention ... 


, , , -.'N'iJ ir- (jjJLi. ^JiC- ja£ j£jju 


12. 


Awaiting your favorable reply, we are .... 


2S9lj.\l, -<^j jIU";! 5 


13. 


Always ready to reciprocate .... 


,,, tliLi.iiJI JjIjjI jIajjIoiI ijic Lsjb 


14. 


Your information will be appreciated ... 


, , , U ^J.^£iJ >£jLa^^lx>a _Jn^^iuJ 


15. 


Regretting the trouble we are causing .... 


, , , C—lC-llLi (j^ AaJjujJ LaJ t-JUiiLJ 



I 



djU^ J^Liij 



1 



*** 



Personal Letters (Friendly Letters) : (^jmoJII^ JaJII JiUj) ii'j im iit JiUj 



4^^^ 



1) Write a letter to your friend John who hves in Germany inviting him to spend a month in 
Gaza Strip. Your name is Ahmed and you live at 25, El-Nasser Street, Gaza. 

.b'^ ^s^ pLaal b^Si LJUJi ^ i^JiifXtoi ^Lij 

25, El-Nasser St., 

Gaza, 

Palestine. 

3''^ August, 2002 

Dear John, 

I have the pleasure in inviting you to spend a month in Gaza Strip. When you come, you 
will see many interesting places. You can visit the ancient mosques and churches, which reflect the 
civilization of our forefathers (ufcLu,i). 

You can enjoy our beach and you will never forget this visit. Write at once and say you are 
coming. 

I wish you a happy stay with us. 

Yours sincerely, 

Slimed 

^x^x^x^x^x^x^x^x^x^x^x^x ^\.^x.^x.^x^x^x.^x.^x.^x.^x.^x^x. 




^^t ^^ IrfuiLL :jH ^^^yj^^^-fLS^ 

2) Write a letter to your friend Suzan inviting him to your wedding party. Your name is 
Mona and you live at 12, El-Mahatta Street, Al-Daraj, Gaza. 

.^lij ~i^sa6 6^i "iiLij 

12, El-Mahatta Street, 

Al-Daraj, 

Gaza. 

23''" June, 2001 

Dear Suzan, 

It gives me the pleasure to write this letter to you, I hope everybody at home in hale and 
hearty. 

I'd like to invite you to attend my wedding party next week on 1st July. If you come, I'U 

introduce you to my family and my bridegroom ((j.uj_^l), You'U enjoy too much, we'U have 
different kinds of food and take photos. Please accept my invitation. 

Yours sincerely, 
Mona 

3) Your name is Shaker. You live at 20, El-Remal Street, Gaza. Write a letter to your friend 
Tom who lives in England thanking him for the present he sent you on the occasion of 
passing the exam. 

.jLa^VI jIaa^' 2u**jUej 2b(jA i^^Ic jS^ "ULij 

20, El-Remal Street, 

Gaza, 

Palestine. 

15* Jan., 2002 

Dear Tom, 

I would like to thank you for the nice present you sent me on the occasion of my passing the 
exam. You proved that you are a good friend. It is very nice watch indeed. It wiU make me 
remember you every time I look at it. 

With my best wishes and regards to my good friend. 

Yours sincerely, 

Shaker 

fffffffffffffffffffffffff 

4) Write a letter to your friend Harry, who lives in Paris thanking him for hospitality when 
you visited him. Your name is Mohammad. Your address is P.O.Box 7145, Raffah, 
Palestine. 

.~iS)\^ai\ f>^ ,^^ jiC2i 2ULjj 

P.O.Box 7145, 
Raffah, 
Palestine. 
26"^ Oct., 2001 

Dear Harry, 

After I had arrived safely last night, I wrote this letter to thank you most hearty for your 
hospitality. I wiU always remember the visit I paid to your country. I reaUy have spent the happiest 




^^t ^^ jrfuiLL :jU| 5^^}J|li/^;/Ui/jtU^ 

weeks in my life. I am sure that you will do the same and visit us very soon. I also learnt many 
things while staying in your country. 

Again, many thanks for what you have done for me. 

Sincerely yours, 
M ohammad 

^^^^^^^^^^^^^^^^^^^^^^^^^ 

5) Write a letter to a new pen-friend whose name is Mickle who lives in England giving him 
some information about yourself. Your name is Hassan and you live in 20, Jaffa Street, 
Gaza. 

20, Jaffa Street, 

Gaza, 

Palestine. 

25"^ Aug., 2002 

Dear Mickle, 

My teacher gave me your name and address. He told me you would like to have pen-friends. 
My name is Hassan. I am 18 years old. I live in Gaza. I am at school and will be taking my General 
Secondary Certificate this year. I enjoy playing football in my spare time. I'd like to visit London 
one day. 

Please write soon. I enclose a photo of myself. 

Yours faithfully, 

H assan 

6) Write a letter to your friend Samy who studies in Cairo congratulation him on his success 
in the final examination this year. Your name is Ramy. You live at 13, Al-Karmel Street, 
Gaza, Palestine. 

13, Al-Karmel Street, 

Gaza, 

Palestine. 

21 ''December, 2001 

Dear Samy, 

It is great pleasure to write this letter. I was delighted to hear of your success in the fmal 
examinations this year. Please accept my congratulations. I hope that you get a good job soon. 

Pass my regards to your family. 

Yours sincerely, 

Ramy 

^X^N^X^X^X^X^N^X^X^X^X^X ^x^x^x^x^x^x^x.^x.^x. ^x^x^x 




^^t _^^ La^t :jU| j^^l//j;/L^jtU^ 

7) Write a letter to your Egyptian friend Amr who had an accident and is now in hospital. 
Your name is Karim Fikry, and you live at 22, El- Samer Street, Gaza, Palestine. 

22, El- Samer Str., 
Gaza, 
Palestine. 
14* May, 2002 

Dear Amr, 

I was greatly shocked to hear about your accident and the necessary operations. I called your 

father on the telephone and he assured me that you will be as good as new. I pray God that we will 

soon hear your hearty laugh. I'll do my best to come and see you in Egypt within the next few days. 

Until we meet, have Faith and Courage. 

Yours as always, 
K ar/'m F ikry 

8) Write a letter to your friend Samih condoling him {"-li^ after you heard of his father's 
death. Your name is Abed Allah. You live at 65, El-Wehda Street, Al-Daraj, Gaza. 

65, El-Wehda Str., 
Al-Daraj, 
Gaza. 

8* Feb., 2002 
Dear Samih, 

It has grieved me (,^>i) very much to hear about the loss of your good father. He was really 
kind. It is a great loss to all of us. However, his life is not in our hands. It is in the hand of AUah. 
Please give my condolences to all family. I'll come as soon as possible. 

Yours sincerely, 

9) Write a letter to your friend Mustafa apologizing for not keeping an appointment. Your 
name is Fadel and you live at 12, El-Naser Street, El-Remal, Gaza. 

12, El-Naser Street, 
El-Remal, 
Gaza. 
Jan.2"'', 2002 

Dear Mustafa, 

Please forgive me for not keeping my appointment with you on Tuesday but I can assure 

you the matter was I afraid you will think me very rude (c>ii-^) beyond my control. Just as I was 
leaving home, my father was taken suddenly ill. I could not of course leave him in that condition 
and I was obliged to stay with him. 

I am happy to say that my father is much better now, and I hope to be able to visit you soon. 

Yours sincerely. 




^^t ^^ jrfuiLL :jU| 5^;J|l//^;/L-i/jtU^ 

10) Write a letter to your cousin Nabil who studies in England to make the necessary 
arrangements for you to study at a university there. Your name is Ahmed and you live 
117, El-Mansoura Street, Khan Younes. 

117, El-Mansoura Street, 
Khan Younes, 
Palestine. 
June 14* ,2002 

Dear Nabil, 

I hope that you are enjoying your time in England making much progress in your studies. 
I have finished my exams, but as I didn't get high marks, I intend ((| j— ii) to join an English university 
to foUow up my higher studies. I'm interested in studying medicine. Please send me an application 
form and find me a cheap dwelling (Jj / Jj— i*) as near to the university as possible. I am looking 
forward to hearing from you. 
With best wishes. 

Your loving cousin, 

filmed 

11) Write a letter to your father asking him to send you some money. Your name is Wael. You 
live at 75, New Castle Street, Edinburgh, Scotland. U.K. 

.(^^ V^) '^5^' o^ ^ ^.jJlso kiXjV VLij 

75, New Castle Street, 

Edinburgh, 

Scotland 

U.K. 

3r'March,2002 

Dear Father, 

I'm glad to teU in this letter that I'm doing well in my study. I've passed the final exams of 
the spring term, and I've got high grades in aU the tests. 

For the next term, I need to buy new books and clothes. So I need some money. Please, send 
me 200 dollars to my account in the Scotland Bank. 

Please, accept my best regard and wishes and pass them to aU of my family and thank you 
very much. 

Your loving son, 

Wael 

^x^x^x^x^x^x^x^x^x^x^x^x ^x^x^x^x^x^x^x^x^x^x^x.^x 




^^t _^^ La^t :jU| j^^l//j;/L^jtU^ 

12) Write a letter to your friend Akram who borrowed books from you. You live at 
12, Shuhada Street, El-Remal, Gaza. Your name is Salah. 

12, Shuhada Street, 

El-Remal, 

Gaza. 

12* July,2002 

Dear Akram, 

I hope that you are well and enjoying yourself. May I remind that you a long time has 
passed, since you borrowed some books from me. Please send them back to me. I need them badly 

to study my lessons, because the exams are approaching (mj^)- 

With best wishes. 

Sincerely yours, 

Salah 

*** Official Letters (Business Letters) : (JajJIJSUj) 4ifc«<(oJSLij *** 

1) Write a letter to the Arabic Bank asking to stop payment of your cheques as your cheque- 
book has been stolen. You live at 2, Nozha Street, Zeitoun, Gaza. Your name is Nabil 
Khaddar. 

The Arabic Bank, 2, Nozha Str., 

Gaza Branch, Zeitoun, 

Attention General Manager Gaza. 

17'''Oct.,2001 

Dear Sir, 

Please, stop immediately payment of any cheque on my account No. 256483 without 
consulting with me first. The reason is that my cheque-book has been stolen and I have lodged 
a complaint with the police. Please arrange for issuing (Ja-sI) a new cheque-book in my name. 
Thank you very much. 

Yours sincerely, 

Nabil Khaddar 

Nabil Khaddar 

fffffffffffffffffffffffff 




^^t ^^ jrfuiLL :jU| 5^^}J|l//^;/L-i/jtU^ 

2) Write a letter to The National Co. Ltd., in Jordan at Amman Street to apply for a job as 
Salesman which was published in "El-Ayiam" newspaper. Your name is Samy Nasser and 
you live in Palestine at 99, Al-Amal Street, Gaza. 

The secretary, 99, Al-Amal Street, 

The National Co. Ltd., Gaza, 

Amman Street, Palestine. 

Jordan. 31'' Oct., 2001 

Dear Sir, 

With reference to your advertisement in "El- Ayiam" newspaper of 29th Oct., I wish to 
apply for the position of Salesman. 

I enclose details of my quaUfications and experience. If my application is successful, I am 
prepared to work hard to justify your selection. 

Yours faithfully, 
Samy N asser 

3) Ask the National Crystal company about their products and price lists. 

The National Crystal Co. Ltd., 55, El-Wafa Street, 

23, Nahada Street, Gaza. 

Al-Faggalah. 22°^ Mars,2002 

Attn. Sales Manager 

Dear Sir, 

Please send us a catalogue of your range complete with price lists. We would be obliged if 
you send us some samples to examine. We are only interested in good which can be shipped within 
tow weeks from receipt of order. If your prices are satisfactory, we shall place a trial order 
immediately. 

We look forward to having your reply as soon as possible. 

Yours faithfully, 
Ahm&i1ousef 
Eng. Ahmed Yousef 
General Manager 
El-Salam Trading Co. 

^x^x^x^x^x^x^x^x^x^x^x^x ^x^x^x^x^x^x.^x.^x.^x.^x.^x.^x. 




^^t _^^ La^t :jU| j^;J|l//^;/L^jtLwU 

4) Reply to the previous letter. 

The National Crystal Co. Ltd. 
23,Nahda Street, Al-Faggalh, Cairo, Egypt. 

Tel.: 333677 -333678 

Fax: 333679 

55, El-Wafa Street, 1'' April,2002 

Gaza. Al-Salam Trading Co. 

Atten. Eng. Ahmed Yousef 

General Manager 

Dear Sir, 

Thank you for your letter of 22°'', Mars. With reference to your inquiry, we are sending you, 
under separate cover, our catalogue with price lists of the items that are immediately available. 
Samples will be sent by special messenger. Due to the unstable economic conditions, all prices are 
subject to change without notice. But I shall keep these prices for you if I receive your order within 
10 days. Our terms are cash with order on new accounts. 

Looking forward to continuing co-operation between our companies. 
I remain always. 

Yours Truly, 
Walid R ashed 

WaUd Rashed 
Sales Manager 

To err is human. 



(3(i(i^\.\i± 



k hmed E l-louh 




Composition (jytfa()jjitlU I 



j.l.iklailj t(spelling) cjUKll ^tj^Jlall <iU^I ^°^ Jia tl^tiS ^ 4l;ailjail cjljl^ (_ilkij <iLijyi 2. Us 5jti£ ^J 

. i_Jjl^l u'^J ^Jt-^ ,_jJCi «.Ljljyi 2 .us SJj^ ialnj Cllljl^_ajl oJlA (jc- ^^ ' ''-» ;^l ... ... 



H ow To Wri te A Com posi ti on ? 9jMdy £^^ 



:Jic i( Capital Letter) ji0 Uij^Li ^_^jJI 



• Countries and Languages 


djUillj jl^ll 


• Living in the Village 


4jjS]I ^ Sli-wll 






• Water is very important 




(4lu.Lu.Sfl AlAil) 


• especially for peoples, animals and plants. 


, djljUjll J djlil jjaJl J ^Ull 4.L^Li. 


(l^^ ^^JaZ »j^) 






♦j^""" ' jL_£2VI -j ^'"'^j iir^joi aj 1 -'jg'-' jjiT^il (Jjt^ l^iila>&l jl l^j.1^ Ciij '^'"'^ CiLijisi^lj jl£iVl -^^"''' (_$l 



First .... Tji , then .... f^ , and after that ... "iSii ^j , to conclude .... ^hloj 



On the first (day, month, year) JjS/i (^lUi 4j«liii 4j.jJi) ^ , On the second .... ^ai (^lUi 4j«liii i^j^\) J 



In 1981 ei^ J , then in 1984 ^\^ J , At last i j^i^i 



First... Vji , .... next .... "iSJi ^ , then .... '^ , last I jj^^I 



To begin ... IauI , .... then .... p , after that ...., ^i ^ , to conclude .... ^hloj 




^t^^^t^H j^;J|l//^;/L^jtLwU 



. JJ^I *^^l _yii. S-li?jJ liUJj t(_Uyi Jajj] 4laLi. JajJ CjUK ..l-lklail Ajial^ jl£iVI Jajjl 



or 


J 


but 


u^ 


and 


J 



liillj Jc JHoj 



Doctors in hospitals treat people, and they visit their patients on beds. 



- :Ji^ ^(Conjunctive Adverbs) oikyJI ol^^a? (m 



and so 


,^llMj 


therefore 


,^llMj 


however 


lillj ^j 



However, our readers can get confused. 



I_jjji_jjji (jl (jS-oj ul«-j3 iiuj ^>4j 



:Jio 4 jji^ o^ I^jii j^j ^(Relative Adverbs) J^yi ol^^a? (g; 



whose, whom, who, where, which, that 



Example JLJ-> 



Makkah is a place . 


.^l£-a )fi*-^ AX-i 




Everyone wants to see it. 


■ '-*' ji u' -^ji -^'j <-!^ 


Makkah is a place that (which) everyone wants to see. 





! Ji^ 



t ^ijsjy I ~fc» 



Mi^euanlT 



1. 


For this reason ... 


< ^'.,\\ \\A 


2. 


In addition to ... 


J\ AiL^Vlj / ciUJ J^ SjL j 


3. 


On the other hand .... 


(_5 j^l 4j^Ij (j^ / (^ j^l 5^:?. (>s 



. v^aXaII ^a^a.0 
.^UsCJI iAJ^ l^X9btf el£lj.o t-'^^ ,^1 ^«,4«J1 f L^yi ^ U»f ^^ r^j^' oUMc .9 

:2LiiloVI Plki-Vl .10 




^t^^^t^H j^^l//j;/L^jtLwU 






history 


tHJ^ 


harmony 


I_JAj1Lc 


nine 


Ajtjujj 


time 


C^j 


victory 


>^ 


fine 


^Ij / Jj-a:?. 


line 


u^ 







, CjLiKll oiA 4j?^ iiiaal aJsILi Jj tllLaKll Z^ (^ 



com - fort - a - ble 




comfortable 


CHJ^ 




in - ter -me - di - ate 




intermediate 






for - give - ness 




forgiveness 


^LcUl /j^»ll 





,s«.IjMj Ltj-c^ lils-Liij (_p<-?j JLiiVlj diLiKllj cjljji*!]! ?■ jjj (j\ .12 
,5_ajLj f-_jj_iaj^l 5jti£j S«.lja (jj^ ^"^ ' jU.„\fl .4iS<j i-i A<.\\ ^^ AiLuLaJl ^^^c- iaiLa.,13 



USEFUL PHRASES FOR COMPOSITION 



U^^^Xo^^ yiiljUs 




1. 


No one can deny that {^,yJa,^\ ^\) plavs a vital (an important) role in our Ufe. 


2. 


We cannot deny that .... 




3. 


All over the world .... 


jJUll <lUjl X^A-^ ^ 


4. 


It is an established fact that .... 




5. 


All evidence prove that .... 


/jl i"i,"" ^AlJ,V,\l J< 


6. 


There is a general agreement that .... 


, , , "jl J^ lllii ialiil lillii 


7. 


As a matter of fact .... 


,,, j^Vl A%ii. ^ 


8. 


It needless to say that .... 


.... jl JjSil^b^ 


9. 


No doubt .... 


.... "AS^/ 


10. 


In fact .... 


2o,0^\l 9 


11. 


Not only but also .... 


, , , Uiajl (j^J .iaSi (j^oJ 


12. 


Sooner or later .... 


5^1 ^1 %Xc 


13. 


My mind is full of hopes for ... . 


... oUj JLcVLi «.^^ ^^j 


14. 


With the help of .... 


.... O.lC'LjaUiJ 




^^t _^^ La^t :jU| j^^l//j;/L^jtU^ 



15. 


From my view point .... 


•••• 't?->^ ^^^-5 O^ 


16. 


In my mind (To my mind ) .... 


... JjJ 


17. 


In general .... 


... L.^ 


18. 


In a word (In summery) (In short) (In brief) .... 




19. 


First of aU . . . . 


,,, ^^ J£ J^"j^J 


20. 


Moreover .... 


,,, i^ll'i (ya jjSIj 


21. 


Besides .... 


.,, A\S J^ij:i^ 


22. 


Above all .... 


. . . .ill J (J£ (jr. ^L.iai 


23. 


In addition to the above mentioned .... 


, , , j£j ^ La JJ AiUiaVLl 


24. 


On the other hand .... 




25. 


Last but not least .... 


,,, \j^\ (J^J Ij^l 


26. 


We can come to the conclusion that .... 




27. 


Thanks to .... 


, , , Jl (Jiiaill (*^>i / . . . lU^ 


28. 


In spite of .... 


. . . C> ^'J^. 


29. 


As soon as .... 


... jl Jj2^ 


30. 


Statistics show that .... 


,,, 'J i-h\\.^-.^\ Jli 


31. 


There is no exaggeration to say that .... 


, , , ^1 JjSlI ^ SjilLil lillii (__pjl 


32. 


{^yja,^] ^\) is the backbone of anv nation. 


.Alial (^V ^^ )m1I ^ ^^I plxj (p ^^1 OrUli) 



[ 



hjU^ ifayUit s^(^ 






1. Computer in Our Life UJLs-^jj^^akbl 



Needless to say that computer has been playing a vital role in our Ufe. It provides an 
invaluable services to humanity. 

Computer has been used in many areas of our Ufe. A lot of medical operations, banking, 
industrial processes, office work are based on computer nowadays. 

Many complicated mathematical and scientific performances can never be carried out 
without computers. 

Computerization of businesses and companies could save a lot of money and labor (j-j^) . 
Their operations are performed quickly and thoroughly thanks to computers. 

Due to the increasing importance of computer, it is being taught nowadays to school 
students. I t is said that 2000 anyone who does not have computer knowledge wiU be considered 
illiterate i^:.!/ j»u). 

Computer can store huge quantities of data which can never be stored by any other means. 
Such stored data can be obtained when needed. 

In spite of the above mentioned, computers wiU never replace man. Computers cannot do 
without man's brain. 




^t ^^ IrfuiLL :jU| 5^;J|'li/^;/L-i/jtLwU 



2. Smoking and Its Harms ejlj-i^f^ j*5-jdJ( 



Needless to say that smoking destroys the health and wealth. Many scientists consider it is 
main resources of many diseases and cancers in particular. 

It has been shown that smoking can cause harms not only to smokers but also to non- 
smokers as weU. Due to its great harm, Islam bans ((.>;) smoking and consider it a fault ((.ii / ^j). 

Some people have this bad habit. They say that smoking helps them to think and forget their 
problems. Some lazy people, who have no work to do, smoke to pass their time and amuse [j-Jii ^.) 
themselves. If a smoker has a strong will, he will immediately stop such dirty habit. 

It is a national duty that smokers must give up smoking to save their money and protect their 
health. 

^X^X^X^V^X^X^X^X^X^X^X^N ^^^^^^^V^x^x^x^x^x^x^x^x 



3. Science and Teclinoiogy 



L:>-^^JXxJI j ^^LJI 



In fact, we live in the age of science and technology. Much of our progress is a result of 



them. 



The great inventions we enjoy nowadays can undoubtedly ('±^ >^ <>-.), provide invaluable 
services to aU mankind. Thanks to such inventions, you can contact, for example, the farthest place 
in the world in a short time, store food stuff for a long time and watch the world while drinking a 
cup of coffee in your home. 

No doubt such inventions are based on scientific and technological principles. Without 
them, our life would be as hard as it used to be in the past. 

Does the use of such inventions have any harms? The use of calculator, for example, makes 
us neglect our minds. Riding comfortable cars, for the most time, makes us grow fatter. This, 
I think, can show the disadvantages of the great dependence on such technologies. 

Moreover, science can also be used for destruction if it badly used. The new weapons and 
atomic bombs can destroy the world in a very short time. 

fffffffffffffffffffffffff 



4. Electricity pU^I 



Electricity plays a vital role in our daily Ufe. It is used as a source of power to operate 
nearly everything we use. 

At home, electricity is used for Ught, radio, television, washing machine and many other 
sets. Our food is kept fresh in a refrigerator. Air conditioning makes the air cool in summer and 
warm in winter. Our clothes are washed in electric-washing machines. This saves time, effort and 
trouble, most means of amusement move by means of electricity. 

Moreover, electricity is also used in hospitals. Doctors use it to operate many machines like 
x-ray and kidney machines. It is also used for computers. 

But electricity is dangerous if it is badly used. If there is a fault (L_ki / s-l^c), caU an electrician 
immediately. 




^t ^^ IrfuiLL :jH ^y^li/^^/L-i/jiLwU 



5. Water pI_«ji 



Man cannot live without water. Without water, there would be neither plants nor animals. 
Without water, there would be no Ufe. 

Man can do without food for some weeks, but he would certainly die if he remained for 
some days without water. 

Water is very important for Ufe. We need it for drinking, farming, putting out fire and 
washing. Water is a source of power. When it is heated, we obtain steam which drives ships, trains 
and machines. Water behind waterfalls and dams is used to generate electricity. We get water from 
rivers, lakes, seas and oceans. 



■^^^^ r ^^ r ^^ r ^^ r ^^ r ^^ r ^\'^^^\'^^^\'^^^\'^^^\ ' ^\'^^^\ ' ^\'^^^\ 



6. Unemployment ^LkJl 



No one can deny that unemployment is one of the means of destroying society. The 
dangerous disease can attributed (y-si jj^) to many special reasons. For example but not limited to the 
high rate of birth, the increasing number of college graduates and the limited efforts of the 
government to establish new projects. 

When young people are left unemployed, they wiU suffer from psychological troubles and 
get bored. This makes them decUne to misconduct (cij.u^ ».>--) such as drinking drug abuse... etc. As 
a result they may resort to committing crimes such as theft (a>_-,) and kiUing. Thus we can realize the 
great dangers of unemployment. 

Despite the danger of this problem, yet it is not impossible to solve. A number of high 
secondary graduates can be directed to vocational and technical education. Birth rates can be 
controlled, and new projects can be established by the government. 



■^^^^ r ^^ r ^^ r ^^ r ^^ r ^^ r ^\'^^^\'^^^\'^^^\'^^^\ r ^\'^^^\ ' ^\ ' ^\ 



7. Pollution 



o^llJI 



No one can deny that pollution is a dangerous disaster. Pollution plays an important role in 
spreading diseases. 

Pollution-free environment can be a resource of health and beauty to its inhabitants reflect 
their character and makes them gain higher social positions. 

Pollution can normally be caused by many resources, for example but not Umited to 
accumulation of dirties and trashes (^-.m across streets, car exhaust fumes, blowing (j-ii) car horns 
(d»)...etc. 

For overcoming such a problem, authorities in charge such as municipality should provide 
containers for collecting trashes, and equipment and workers for removing such trashes to specific 
places. Cooperation should exist between such authorities and the citizens. 

Children should be instructed on observing the public cleaning rules and not throwing 
trashes in the streets. 



^X^N^N^X^X^X^X^X^X^X^X^X ^x^x^x^x^x^x.^x.^x.^x.^x^x^x 




^t ^^ IrfuiLL :jH ^y^li/^^/L-i/jiLwU 



8. Reading eplj-SJl 



Needless to say that reading is the food of thought. It is as important to mind as to the body. 
It can illuminate (enlighten) (j*i ) our minds and increase our ability to think. 

Reading is a useful hobby. It can tell us a lot about other peoples, their traditions (j^us), habits 
(djic) and customs. A great deal of knowledge can be obtained through reading. 

In addition, it is one of the best ways of spending the leisure time (^ij-ai c^ji. The book is the 
friend of man. Man can never feel lonely so long as he has a book or a magazine as a friend. 

Due to the above, parents should encourage their children on reading through providing 
them with interesting books and useful stories and even establishing a mini-library at home. 



9. Nature 



~JuuJsii\ 



Nature is sometimes the friend of man and sometimes it acts as his formidable foe ( j-ju jj_s| . 
The water we drink, the air we breathe, the sun which gives us warmth, the rain which converts the 
barren land {f-^ j=j] in fertile soil are all blessings of AUah. 

The earth yields, metals and oil upon which our industrial life depends. Primitive man 
depends completely on nature. Food was good and plentiful (j*^ jji-). 

On the other hand, nature sometimes becomes angry and it casts terror {^r^'j vm) . Volcanoes, 
earth-quakes, floods and storms cause great havoc (jL.j/^i» and the loss of considerable number of 
lives. 

Science now aids man to subdue (t^) nature to be his servant. 



10. Cleanliness 



~A3U^\ 



It is the best habit we should follow. "Cleanliness is next to godliness" . To keep healthy, we 
should always follow the roles of the cleanliness. We should keep our clothes, our bodies and our 
houses clean. By cleanliness we can prevent the spreading of diseases. 

Islam call Muslims to wash five times a day before prayers. It calls for cleanliness of the 
body and the heart. 

We should have a bath from time to time. We should keep away from dirty places. We 
should also keep our schools, streets and gardens clean. 

In a word, cleanliness show the culture and public understanding that people must have. 



4-^^^>f^^^^>f^^^^4-^4-^>f4-4-^^>f^^^^ 




^^t ^^ jrfuiLL :jU| 5^^l//t;/Ui/jtU^ 



Use the following ideas to write a paragraph of about 5 sentences 
(about 8 lines) on: 

:^ (_jlayjl ^Lw Loj*5) (J*^ ^Luo^ ^ya OjoS i_,«ASwJ2LJVI jb^VI f^Jj^Mi^ 



1. 


Man cannot live alone 





• depending on other people 

• the progress of a society and co-operation of its members 

• the results of living apart from others 

^N ^X^X^N^N ^N^X^X^X ^X^X^X ^X ^X^X^X^X ^X^X^X ^X ^X^X^X 



2. 


The best friend one can have is a book 


oUr^ eilsul fjSLM ^3i>J-^ ij*^' 



the choice of a book 

increasing general knowledge 

plays, stories for pleasure 

a faithful friend that never disappoints (x.i .^) you 



^x^x^x^x^x^x^x^x^x^x^x^x ^^^^^^^V^x^x^x^x^x^x^x^x 



3. 


The importance of newspapers 





the different kinds of newspapers (political, cultural, scientific. .etc) 
as means of communication, information and entertainment 
the contents of newspapers 
the benefits of newspapers 



The merits of school life 



^UwjjA«J1 eLsdl LIJjo 



• why school life appeals (^^i to you 

• your favorite activities 

• friends and mates ((^uaj 

• the branches of knowledge you like most 



^x ^x^x -^-^ -^-^^x^x ^x^x^x ^\ ^\^\^\^x ^\^\^\^\^\^^^\ 



5. 


Joys of travelling abroad 


^jlsdU^jftuJI ^xX« 



• enjoyable trips (-vj^.) whether by air or sea 

• mixing with people of other nationalities 

• gaining more experience and widening the scope of thinking {j^\ jai ^si] 



^x.^x.^x.^x.^x.^x.^x.^x.^x.^x.^x.^x. ^x.^x.^x.^x.^x.^x.^x.^x.^x.^x.^x.^x. 




^^t _^^ La^t :jU| 5^^1//;;/Us/>U^ 



Use the following guiding words to write a paragraph of about 5 
sentences (about 8 lines)on 

' 9 _ , .' _ j._ ^_. __ ,f 

'.^ {jaM>\ ^UJ Loj^) (J*^ ^«jo^ i^ SjaS i_,j;5CxJ^VI jb3yi (6(A»eX«;I 



1. 


The Importance of Education 


^^JUxIl ^^jdJbl 



basis of progress - sets up schools - technical education - very important - no use - fill minds 
education - serves no real purpose 

# v # v # v # v # v # v # v # v # v # v # v # v # v # v # v 

F V' V" V" V" V" V" V" V" V" V" V" V" V" V" V 



2. 


Health is better than Wealth 


,_^JiJI J* yp- istlsJI 



health - treasure - happiness - enjoy - life-healthy - sound bodies - ill - unhealthy - life 
miserable (o^^^ - money - useless 



■^^^^ r ^^ r ^^ r ^^ r ^^ r ^^ r ^\'^^^\'^^^\'^^^\'^^^\ ' ^\'^^^\ ' ^\ ' ^\ 



3. 


Nature is The Friend of Man 


(jLjyi '^kX^ ^;UfckJI 



arms of nature (s«jJ>ji oi-^il - moonlit night (5>i iyi - more charming {j^l^ i aa_a) - any music - trees 
adorned with blossoms ( ji^vi jujL <>>! - beautiful - life - water - air - sun. 



4. 


Good and Bad Neighbors 


j*Lj1JI o'j*^' 3 03^**^' O'j*^' 



on good r^ iii!te) - others - help others - selfish - seek (^^i their interest - radio - loudly - make 
noise 



5. 


The Importance of Historical Places 


^l?Ujl£jI ^^UVl ^loJbf 



ancient castles (i-ja e^) - temples ^i*-) - statues (jii^) - past history - remind - glorious past (j.^^ ^i>] 
record - story of mankind - achievements (djuji) 

GoodLud 

4 /imed E /-/ou/i 




I Dialogue jlj^l ] 

.(dialogue) Jj^ 1^1 ,^ 3jjS£^l aSjU-^II JJ sjIx^ jlJu 

.^1 ... Ajjjkjyi Aiiii .toijij jiUiyij 'f^jjii cjLi^^j tji^Liii 



How to write a dialogue? ?ljl^ 






Can I help you? 


?iil.icljail jl ^lJ^■iuIl (Ja 


J^l 


Certainly J Of course. 


.^hU jl A^lllL 






Yes, you can help me. 


, ^^.^LjJJ ^jl A^JaJjuJJ ;aJtJ 










I'm = I am 


don't = do not 


he's = he is, he has, he was 


doesn't = does not 


you're = you are 


didn't = did not 


I've = I have 


isn't = is not 


I'll = I will, I shall 


aren't = are not 


I'd = I would, I had 


can't = can not 



.o'^j:; jl ^j^\ tU^ IgiV 4AiAi (Punctuation marks) f^j^il cjU^ ^\:i^^ij^\ ^^Ij^i j' -5 

JjLju (_g-Jbj <.^ji^\ (JA]I 4jL^ ^J ^v ts^l 2Jia.Vl t^j ^(question - tags) LJjI*]! aILuiS?! JL«ia.l JjU .7 
Aiskil ;iijli j] ^) 4,^lj cjLuVI i±jj^ (j^ ^jf^l <J-4^I cy^ Sjlxi jj£:i SJiaiVl oIaj 'AjjjxH 4jl1]L (til]j£ o^W 
- ;5JlaiVI (j-a pjjil 1^ 2Jlcl lilJJj ' (*;'*■ ' ^ <_HiS«Jlj ^(jila cjjSj (jijJil Jl^^uiil ^jlfl (AJlAa Ajjj^I 




^t^^La^L:jU| j^^l//j;/L^jJ-J^ 



1. 


You' re coming, aren't you? 


'^A\S'^ (j^l ijih^ ^\ 


2. 


You're not coming, are you? 


'iAW'^ (jJI ijh tjl Ai\ 


3. 


She saw you, didn't she? 


'^A\S'^ (jJI iMj ^ 


4. 


She didn't see you, did she? 


?.iUi£ ^^\ .^\jl ^ ^ 


5. 


He is a doctor, isn't he? 




6. 


He hasn't seen it, has it? 


'iAW'^ (j^l ;Uljj ^ jA 



;JaSa jjlaK (^ SJloil jl (J^ il-lkloil liljl^Ll Aj| ^) SjIjUI ^ (J-aalaiJ ^1 Sjiill .icljil liLoLcllI i.ic ,8 



1. 


Any news? = Is there any news? 


?jlikl iJ\ ji^jj Ja 


2. 


Where to? = Where are you going to? 


?< i*IJ tijil (>l Jl 


3. 


Never mind = It does not matter. 


,Li^ (__pjj 


4. 


I see = I understand. 


,^li ^^1 



ijil-ikioil iiljl£^lj No, Yes ; Jjil o-" "i^ ' s.ii.lj Sjjjj (Jc jj£j "i ''•';^' 'U^ -^j^'j '^^"^'""^ t5^ (*^>^' Jj'^ "9 



Of course 


^hu 


Good idea 


i» 


Impossible 




All right 




Certainly 


j^tiiL 


Not bad 


1 1 1 1 ii / t ii 1 \ 


It is nice 









. (JjS J piJj Jl "^-yia •^^''''; liijlj^ S-L^l (JjL^.lO 






USEFUL PHRASES FOR DIALOGUE 
jl^l 0J^kL» qIjU« 



1. 


Good morning. 


\i-v 11 -^i 11 ^ 


2. 


Hello sir. Would you tell me where's the ...? 


? Jl ^-iJjj jl iiljl£^Li (Ja .ij^u^ Li^j^ 


3. 


Excuse me sir. Can I ask you about ...? 


? (JC- lillljall (jl J (JA , (_Sluil SjAjt.c 


4. 


I'd be glad if you tell me about ...? 


^... c> cr"Jf^' J^ ljj>A^ UJ^^ 


5. 


Can I help you sir? 


?(_5Jijal Ij lil.icLjl jl J (Ja 


6. 


Pardon. 


. UkAiaj jl ajjjj j ^-^ ■ ■' j/i 31ak jl 3-alS -i,- i'i V LciJc- Jliij : jisJI 


7. 


What about going to ...? 


? J\ i-jlAill ^ (^Ij) Al\j L 


8. 


I agree with what you say. 


, JjSj Ls Jc lii!t.a (J^ ljl 


9. 


You are right. But you see ... 


,,, (_5j:i Li£ j^ J ,(j^ Jt tiiil 


10. 


It's very kind of you. 


,4;. I iUl IS* 


11. 


Thanks very much. 


,x>i>i 


12. 


Not at all. 


Ijjc 




u 


t _^d! jriuiLL : jM « ^^i'/ c/^i^ *^-~^ 




13. 


Good-bye. 


.(^m\ j\) .^LcXJi ^ 


14. 


See you soon. 


.Luja A\J 


15. 


See you later. Good night. 


, Jl^ ^^C- ?r u r^" , AjlJ Laja lill jl 



ojUai» «iibl^ 



Talking with a visitor from abroad 



Ahmed: 

John: 

Ahmed: 

John: 

Ahmed: 

John: 

Ahmed: 

John: 

Ahmed: 

John: 

Ahmed: 

John: 



Nader 
Ramy 
Nader 
Ramy 
Nader 
Ramy 
Nader 
Ramy 
Nader 
Ramy 
Nader 
Ramy 



Welcome, sir. Where do you come from? 

I come from England. 

Do you like your visit to our country? 

Yes, I do. The weather here is fine and the people are friendly and generous. ((>-. / jt^ ] 

Do you speak Arabic? 

Just a little. I've a book that help me a lot. 

How long will you stay here? 

Three weeks. 

Did you visit our country before this time? 

No, this is the first time I come here. 

I wish you a happy stay. 

See you again. 

fffffffffffffffffffffffff 



Inviting to a wedding party 

i-9ldj ~Alsa6 i^i 



You know, Ramy, my wedding is next Thursday. 

Yes, and I wish you a happy wedding. 

Well, I invite you to come on that day. Are you free? 

Yes, and I'd love to come. 

I'll be very happy for your coming. 

Where is the party going to be? 

In my father's villa. You know it is very big. 

Is your brother who is studying in America going to come for the party? 

Yes, we are expecting him to arrive tomorrow. 

Do you need any help then? 

Thank you very much. Everything is ready. 

See you then. 




^t^^^tijUj j^^l//j;/L^jtLwU 



Doctor 
Patient 
Doctor 
Patient 
Doctor 
Patient 
Doctor 
Patient 
Doctor 
Patient 
Doctor 
Patient 



A man: 
Fadi: 
A man: 
Fadi: 
A man: 
Fadi: 
A man: 
Fadi: 
A man: 
Fadi: 
A man: 
Fadi: 



Between a doctor and a patient 



How do you feel, my man? 

Very sick. 

What are you suffering from? 

A sever headache and a sore throat. (jiaJi ^j^') 

How long have you been like this? 

Four or five days, sir. 

Let me examine you. Take a deep breath. Don't cough. 

It isn't anything serious, is it, sir? 

No, it isn't. You caught a bad cold. 

Is it necessary that I should lie in bed? 

Yes, of course. Don't get up till I come and see you again. 

All right, sir. I'll do as you say. 

fffffffffffffffffffffffff 



Asking directions 



Excuse me, sir. Can you show me the way to the post office? 

It's very near from here. 

How can I reach it? 

If you go along this street you'll come to crossroads. 

Where should I turn then? 

Turn left, then the first road to the right. 

Should I go far along this road? 

The third building to the left is the post office. 

It's very easy. 

Yes, and you can see a mosque in front of the post office. 

That's very kind of you. 

Thank you. 

fffffffffffffffffffffffff 



In tlie library 



A dialogue between a librarian (Mr. Adel) and a student (Sameer) 



Mr. Adel: 
Sameer: 
Mr. Adel: 
Sameer: 
Mr. Adel: 
Sameer: 
Mr. Adel: 
Sameer: 
Mr. Adel: 
Sameer: 



Is this your first visit to the library? 

Yes, sir. Where is the librarian? 

I'm the librarian. Can I help you? 

I'm looking for a book to read during the mid-year holiday. 

Is there anything you would like to choose? 

I like history books with pictures and maps. 

Well we keep history books on those two shelves over there. 

I like to read about the history of Palestine. 

You'll find all books on the history of Palestine on the second shelf. 

Thank you. I'll have a look at them. 




^t^^^tijUj j^^l//j;/L^jtLwU 



Beesan: 
Tagreed: 

Beesan: 

Tagreed: 

Beesan: 

Tagreed: 

Beesan: 

Tagreed: 

Beesan: 

Tagreed: 



Officer 
Adnan 
Officer 
Adnan 
Officer 
Adnan 
Officer 
Adnan 
Officer 
Adnan 
Officer 
Adnan 
Officer 
Adnan 



Khalil: 

Waiter: 

Khalil: 

Waiter: 

Khalil: 

Waiter: 

Khalil: 

Waiter: 

Khalil: 

Waiter: 

Khalil: 




Talking about examinations 



How was the examination, Tagreed? 

Not too bad. I think I passed the Enghsh exam. 

The English paper wasn't easy enough for me, I hope I haven't failed. 

As for me, the History examination was too difficult. 

I answered most of its questions. 

Really! Then you are lucky. I'll get a low mark in History. 

Do you know what our friend Samia did? 

I know. She looked at the paper for two hours and didn't write a word. 

I wish you good luck. 

Thank you very much. 

fffffffffffffffffffffffff 



At tlie restaurant 



Your passport, please. 

Here you are. 

You are coming on business, aren't you? 

No, not on business. I'm coming on a holiday. 

How long will you stay? 

Two or three weeks. I'm not sure. 

Do you have any references here? 

I'm afraid not. 

Where are you going to stay, sir? 

At the Palestine Hotel. 

Sign here, please. 

All right. 

You can pass. I wish you a happy stay. 

Thank you. 



fffffffffffffffffffffffff 



At tlie restaurant 



Waiter! I'd like the menu, please. 

Here you are, sir. 

thanks. I'd like some soup. 

Tomato soup? 

Yes, please. And I'd like chicken with rice. 

Which vegetables would you Uke? 

I'd like some potatoes, please. 

What about desserts (A^ii i ^s^T. 

I'd Uke fruit salad, please. 

Everything wiU be ready soon, sir. 

Thank you. 





^t ^^ jriidLL :jH j^;J|l//^;/L^jtLwU 






At the bookshop 




Abdullah: 








Good morning. 


Assistant: 


Good morning. Can I help you, sir? 


Abdullah: 


I'm looking for a dictionary. 


Assistant: 


What's its title? 


Abdullah: 


Longman Dictionary. 


Assistant: 


Sorry. We haven't it. But we've "The Oxford English Dictionary". 


Abdullah: 


Can you show it to me, please? 


Assistant: 


Of course. Here you are. 


Abdullah: 


It's all right. How much is it? 


Assistant: 


Twenty dollars. 


Abdullah: 


Could you bring me the bill (Sjiiii), please? 


Assistant: 


Surely 


Abdullah: 


Thank you. 




fffffffffffffffffffffffff 




On the phone 




Hassan: 




0>ij£jl^ 




Hello, Hassan is speakin 


g. Can I speak to Ahmed? 




A man: 


I'll just see if he is here. 


Hassan: 


Right you are. 


A man: 


I'm afraid he's out. 


Hassan: 


When will he return? 


A man: 


He won't be back till ten o'clock. Do you want to tell him any message? 


Ha<i<iaii* 


Thank you. I just wanted to ask him about our English homework. Will you tell him to 


XXCti3i3CtH • 


ring me up when he returns? 


A man: 


Does he have your telephone number? 


Hassan: 


Yes, he does. 


A man: 


O.K. I'll tell him. 




fffffffffffffffffffffffff 




Good Luck 




A hmed E l-louh 


^ 















^t ^^ jriidLL :jH j^;J|l//^;/L^jtLwU 














How to deal with an examination paper 




Ol^^^l ^ji ^ t>»Uibi Uii2 












(The ParagraphU^l 


A 






-:SjaaJI ^UT ^ V^' ol^i^sdl <jil 




.SjSill ijx. (JjVl jiaUl 5jti£ (Jja 5iU.i* liljjl 


.1 


jl JJj iaj j !V ftjl i!V l^il" j_^"ill J<s-wil jj'n" jl ^Itv Su.injll Sj'n^II |_^l!> iJji-^~ 5"i-wln^l SL'wi SjSill 3jtj£ IajI 


.2 


4^ I >il J /^ \Sq\1 ^JJ^'i "i^ l^i>i»ii iQi'ij 1 Ul i^i \1 A\^y''y\^ J ^^ \1 ^ ^A ^JJ^'i ^i ' ^^ ' t^\nS /^ \S<j\l ^ ^^ \ -^ \ iTi 




.Aj^jilll «.lixi.VI (j^ u'-^ ^^MI1<^ (J^-kJ l-JjLjlj Sj^l qC- JiC- 


.3 


.A±a^\ AjI^ ^ 5 Wi « ■ •'-" ^jl ,_5jaljj *^j J"'^ (_aj^_i oAj-la. SUt (j£ IajI 


.4 




'c"^ t^ii^ t i\Ui "iu i^^jaj^ij) JA.TJ a 3-^'j '^jj >'-^' J'*^' '"' iii-^o'iu t li-v^i 


.5 






(The Letter) %dUaall 


A 






-:olk?6JI ^UT ^ V^' ol^is^dl <jil 




.(3J,1.^i jl (—IJjSl t nCi t llJr^ jK l.'ll L (_jl 4nl"'s t ijlJn^ll t ilJr^ll pjj ^j^ "^jl ^Ij 


.1 


2^"1-;.\lj ^j^r^A\j SI-^^Hj ^ij1,"llj jlj''-'l *j ' ilU-iW Soh-i'^ll (.Ij^Nfl 2,1"<, 2", ^1-i\l ^^.lJo\K -j"\l 


.2 


d «";-i" j\ I ilu-i\l K, U," /jl 1 i^ , "il 2,,„1;^\l i"iljK.\l ji-^" ' i1u-i\l /jj^,'-.^\l 2,1"< ^v. 


.3 


,?Lj_ialj (J^joi (-JjLoilj <ii£j LsC jjc 


.4 


t-i i ^1^ ^11 J t-il i^'iU A t ol \i.il ^ J ^ /^ \iTil 1^ « ^l j^i 1 ^ t ("isl ^1 1 !• iiU /jS 


.5 




.l^ti£ A\a t liii'i ^"11 JJJ^'i..lll .Y1»i (^J'illj Sijilll f.lJr^Vl l iWi 


.6 






(The Conversation) 4ddUU 


A 












.1 


. AjixjJl QA. JLi. ?ri>ilj l_ljLallj 2jjl.a_ajl l_Jj£l 


.2 


.S^Jjili^j eju,^^ JjJjjI (jj^ (jl ( J'^j .AilialVI ,_jA£i JjjI Ait <^1jjI (J-a^l al^^JJoll ( jK" 


.3 


2.,o^. 2,^,51;. \l ^^JJ" ^S "11 ^^o.'".\l jKiSflj 2, .",^11 2h,„Vl < ';^" 


.4 


I'■l,^^\l 2il 9 2,jjj,'-. i-il j1 , ^"-iNfl N ^A /jl i"i1 ^\<\l jV-..,2,1"< ^V. i-il j1 , ^"-iSfl -U-i",„l 


.5 


, ("llj't'i'lj CJ^iLsLa-aJl ^ (—a^JjolJ *^j 4jjj^p_iajl Jji di^ Ur^q"'! ( jK" 


.6 




/J,■;^1^■;^\l /j^ J< 1g^\<", /jl ,4;^ < i\u, "il i-ilj^il ii,, -.j'Jilj f1,jT^^/| >, iWi 


.7 






(The comorehension) fAAftll 4alai 


A 






\1 .^Vl l*';*-' -2«" jl JjUj 1«K 2.Uo\( IjSI 


.1 






.2 


■,4-;l,UI 5 f^lK^.lj'. 2h,„Vl 2,U1, U,l ,4-,aS 9 UI;.. ^.--^j ^S 2 . Uo\I jI j . ^<l■;■; jl ^., 


.3 


. 4 ^luii; <xti (J-a^ ^ U J^ u' ( ' 




,2j_jii]| {ilJr^Vl (j-s 2JU. jj£j jl (i_i 




.^y^yA j»J-u-a ^^j Sjj-alkl jjSli jl (^ 




(^ 















'^[j^^^aaLljL^l 


j^^jJIl/Z^^/L^.jtLwU 








(Questions on Text Books) 6 }>iLI m^I 4i^) A 




I^wVl J5^ ^ ^VI Ol^ixjdl <jii 




a ', J „ , t-> „ a,^lj '-^^ (Jl^^Liil 1 )al ,1 




- :5jU.VI :il^ jf^\ Liclj^ AliULi IajI JI^Liil A^^', ^j^ Ji^lli jl a*j .2 




. AiaAjolJ 4-aU (J-a^ (_^ CJ^9^ CJ I 




.ALsLui Ajalj (jj^ (jl (s-1 




.^^j^jJI f:^-u-a ^^j Sjj-alkl jj£:i jl (^ 




2,ji\\l r"--=-Vl j" 2,\U /jj<-; jl ( ^ 




(The Lansuase Exercisps^ Sa^l 4::iLj|a^I A 






-:oUjjjoiJI Jj>- ^ VVI ol^issdl <jil 




,3i-.i 4i,<s!V l^lU ^,1JU^,<^1I i^^^lj l.ll'w, (JJJ^I Ijal .1 




1^,^.^ la,,U" K"„l." "ll 2,ji\ll ^(-.lJS\l j't-j c. J,,,"" Sf ,2 




,5jijL»j1J| f 1 U-:.\fl ^ lAjikj J -,-^11 (_jjSjj 5_c^iLui (j^ ^1j ,3 




(The Translation Passase) 4b» ^I Aaba A 






-:loj>-jiJI ^ V^' ol^i^JtJI <jil 




. JL^VI Uli.^ ^ jl JjUj l^ A^tLSll 1^1 .1 




- ',^Jf^\ Licljl (^j^l aju 5IA S-a^jjll ^ IajI .2 




(> CjUK 5^1. >il ,_^il jflVl ;rl"'.i i5^ tS'i^j-,!! 5<i-,j"ll Ulln'fl JjUli "i (1 


2",j.\l JA\I 9 do,,,,, d-,<\ 


J d'j,!^-,^! JA\I 9 J^.1a\l ^., "1, "^V-.. J.o\U U1o\Vl ' '"j"' ^"o" V (' < 


■U^ 


djjjj ,_jjjl (J-a^ aUI ,_5Jj<-ajl ^j^ <l!tL^I ("ll <^''^'l ^lj<-a ^lliLall JjLa. (^ 


. ^jlajtlJ 1 ^ ' ^ * ^ (J-a^l -^JH — 




■01 


No gains without pains. 




.jU 03^ S5M:>- V 4 f^\ 03^ ^^=!^ ^ 


^ 
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